
Special Course Fee Report 

 
The Business and Financial Services Campus Portal will assist the fiscal officer with 

a COURSE subfund (25) account to search for a listing of students by semester 

who are taking a class in which there is a special course fee. The below provides 

step-by-step instructions for a fiscal officer when accessing the special course fee 

report.   

 

Website used to access the report:  
 http://bfsapp.colostate.edu 

 
 

 

 

Step 1: This is the home screen 

used to login.   

eName:  same as your EID used to 

login to your computer 

ePassword:  same as the 

password used to login to your 

computer 
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Step 2: Once you login you 

will see this screen.  Select 

the desired Account Number 

and Term Code from the 

corresponding drop down 

lists.    

Step 3: Click: Get Report (must 

get report before clicking on 

“Export to Excel”) 
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Step 4: Your report will look 

similar to the below.  If you 

would like to export it to 

excel, click Export to Excel. 


